
Instructions:  Once your pre-approved event is completed, use this form to report numbers of Renewal Unit Certificates granted at the 
event.  To assist with the process, include a copy of your approval letter with this form. 
  
You may use one of the following procedures: 
  
1. Save this form to your computer. Complete it, then attach it to an email to cert@mt.gov; or 
2. Complete the form from our webpage, print and sign it and fax it to 406-444-0743; or 
3. Print this form, complete it by hand, sign and mail it to us.

To contact Educator Licensure 
406-444-3150 or cert@mt.gov 

www.opi.mt.gov/cert

Montana Office of Public Instruction 
Attn:  Educator Licensure 

P.O. Box 202501 
Helena, MT  59620-2501

Denise Juneau, Superintendent 
Montana Office of Public Instruction

Completion Report--Single Event Renewal Unit Providers

Title of Inservice 
or Professional 
Development 
Activity:

Beginning Date 
of Activity

Academic Area 
(e.g., English, 
Mathematics, 
Elementary)

Number of 
Renewal Units 
Granted to 
Successful 
Participants

Number of 
Certificates 
Issued

Agency Name

Agency Address, 
City, State and 
Zip Code

Name of Contact 
Person

Phone Number Email Address

Signature Date

In-State Out-Of-State
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